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1. IMosicHuTEILHAA 3AIMCKA

1.1. Heanb u 320294 AUCHUILIHHBI

[lenp AMCUMIIMHBI - W3YYCHHE TEOPETHUECKUX MPOOJIeM H TPUKIAAHBIX AaCICKTOB
CTaHJIapTH3AIMH IOKYMEHTAIMOHHOT0 o0ecrieueHus ynpasieHus (nainee J10Y).

3amaun ITUCHHUILIMHEL:

- M3yYEHUE OCHOBHBIX MOHITHH, UCIIOJIb3YEMbIX MPH MPOBEACHUH PadOT MO CTaHAapTU3anuu chepbl

HOY;

- u3yueHue ucropuu cranaapruzanuu OV B Poccun;
- U3y4Y€HHE HOPMATHBHO-TIPABOBBIX OCHOB cTaHaapTuzanuu J0V;
- u3ydeHue WH(POPMAIMOHHBIX CHCTEM WU OCHOBHBIX HH(OPMALMOHHBIX PECYPCOB, MCIOIb3YEMBIX
IIPYU OpraHU3alMK U IPOBeICHUH paboT 1o crangapTuzanuu 10V,

- U3y4YeHHE CTaHIApTOB, peryupyromux chepy JOY B PO.

1.2. IlepeyeHb NJIAHUPYEMBIX Pe3yJILTATOB 00y4YeHHUsI 10 TUCHMIJINHE, COOTHECEHHBIX €
HHIUKATOPAMH JOCTUKEHUS] KOMIIeTeH i

Komnerenuus
(K01 1 HAMEHOBAHUE)

NHaukaTopbl KOMIETEH U
(Kol 1 HAMEHOBAHUE)

Pe3yabTarhl 00yueHust

IIK-1 Crioco6HOCTH
HPUMCHSTh HAYIHO-
METOJIUYECKHE OCHOBBI
JIOKyMEHTOBE/ICHHS U
apXMBOBE/ICHUS B
npodeccuoHaIbHOH chepe

IIK-1.1 3naeT npuHIUIIB 1
HAYYHBIC METO/IbI OpPTraHU3aAINN
XpaHEHHs, KOMILUICKTOBAHUS,
ydeTa U HCIOIb30BaAHUS
apXUBHBIX JJOKYMCHTOB Ha
Pa3ITUYHBIX HOCHTEIISX

3HaTh: OCHOBHBIE 3Tallbl U 3aKOHOMEPHOCTH
UCTOPUYECKOI0 Pa3BUTHUS POCCUICKOTO
o0111ecTBa U TOCYJapCTBa; OCHOBHBIE
METO/Ibl U CPEJCTBA MPOBEACHUS
TEOPETUYECKUX UCCIIEJOBAHUN; HCTOPHUIO
CO3JIaHMSI U PA3BUTHUS HHPOPMALMOHHBIX
TEXHOJIOTMI U KOMIIBIOTEPHON TEXHUKH,
UCIIOJIb3YEMON B JOKYMEHTAllMOHHOM
o0ecreyeHnn yIpaBieHHs U apXUBHOM
aene

YMers: IPUMEHATH MIOJTyYEHHBIE
TEOPETUYECKHE 3HAHUS JJIS PELIeHUs 3a/1a4
npodeccroHanbHON JESATEIIBHOCTH;
HCIIOJIb30BaTh  KOMIBIOTED U HHYIO
OpPraHMU3aLMIOHHYIO TEXHUKY,
UCIIOJIB3YEMYI0 B JOKYMEHTAI[MOHHOM
o0ecreyeHnn ynpaBieHUs] B PAKTUYECKON
JeSITeNIbHOCTH

Bnagers: HaBbIKaMU MIOKCKa "
HCIIOJIb30BAHUS HCTOPUYECKON
UHpOpMaLlUu B CBOEH mHpodeccrnoHaIbHON
NESTENIbHOCTH;  HaBBIKAMU  IIPOBEICHUS
TEOPETUYECKUX HCCIIEIOBAaHUN B paMKax
00pa30BaTENBLHOTO mporuecca "
JanbHEenen npodeccuoHaTbHON
NeSTeIbHOCTH; HaBBIKAMHM HCIIOJIb30BaHUS
MH(POPMAIIMOHHO-TIPABOBBIX 0a3 JaHHBIX,
cocTaBleHHs  Oubnuorpaguueckux "
apXMBHBIX  O030pOB I peEIICHUsS
MTOCTABJIEHHBIX 3aJ1ay.




1.3. MecTo 1cuMnJIMHbI B CTPYKTYpe 00pa30BaTeIbHOM NPOrpaMMbl

JucuumumHa «OpraHu3alioOHHbIE OCHOBBI cTaHmaptusamuu JJOY» otHocuTcss K 4vacTu Ojoka
JUCLUIUIMH y4eOHOro 11aHa, GopMupyeMol y4acTHUKaMH 00pa30BaTe/IbHBIX OTHOLIEHUH.

Jlnisi OCBOGHHUSI AMCUUIUIMHBI HEOOXOAWMBI 3HAHUS, YMEHUS U BIAJCHUA, CPOPMUPOBAHHBIE B XOC
U3Y4YCHMs]  CIEAYIOIUX  JUCLHMIUIMH M IPOXOXKIEHUS  IPaKTHK:  «/loKymMeHTOBencHueE»,
«ApxuBoBenieHHe», «Opranu3anus 1 TEXHOJIOTUS TOKYMEHTAIIMOHHOTO 00ECIICUeHUs YIIPABICHUS.

B pe3ynbpTare ocBOEHMs TUCHUILIMHBI (POPMHUPYIOTCS 3HAHUS, YMEHUSI U BJIA/IEHUS, HEOOXOJUMBIE /IS
U3Y4YEHMsI CIAEAYIOUMX JUCLMIUIMH U NPOXOKIAEHUS NpakTuK: «CTaHmapTU3alus apXUBHOIO JEa»,
«YTIpaBlIeHHE U DKOHOMHUKA XPaHEHUS JOKYMEHTOBY.

2. CTpyKTYypa AMCHMIIJIHHBI
OO6mmas TpyA0EMKOCTh TUCIUTUIHNHBI cocTaBiseT 3 3.€., 108 akagemMuueckux 4acos.

CTpyKTypa AMCIMILIMHBI JIs1 04HOH (opMBbI 00yYeHHUs

OO0pvemM pucuUIIMHBL B (popMe KOHTAKTHOM paboThl OOydarOHMXCsl C MeJarorn4ecKuMu
paboTHUKaMu W (WJIM) JMIIAaMH, TPUBJICKAEMBIMH K pealu3aliii 00pa3oBaTEeIbHON MPOrpaMMbl Ha
UHBIX YCIIOBUSIX, TP ITPOBEACHUH YUEOHBIX 3aHATHI:

Cemectp | Tum yuyeOHBIX 3aHITUH KomuuectBo
4acoB
5 Jlekun 24
5 CemuHapbl/J1a00paTOpHBIE PaOOTHI 36
Bcero: 60

O0BeM TuCIMITIHHEI B (popMe caMOCTOSTEIbHON paboThl o0yyaromuxcs cocraisier 30
aKaJeMHUYECKUX YaCOB, KOHTPOJIb — 18 4acos.

CTpyKTypa AUCHUIIMHBI AJI51 0YHO-3204HOI (popMBbI 00yUeHUs

O6bemM auctUIUIMHBL B (OpME KOHTAaKTHOW pPabOThl 0OydYaromuxcsi ¢ TMeAarormiecKuMu
paboTHUKaMu ¥ (WIK) JHUIIAMH, TPUBIEKaEMBIMH K peau3alliu 00pa3oBaTENbHON MpOrpamMMbl Ha
WHBIX YCJIOBHSX, IPU MTPOBEICHUH YUCOHBIX 3aHITHUM:

Cemectp | Tun yueOHBIX 3aHATHIA KonnuectBo
4acoB
5 Jlexiumn 10
5 Cemunapsbl/1abopaTopHblie paboThI 20
Bceero: 30

O06beM AUCHMILTUHBL B (hOpME CaMOCTOSTENbHON paboThl 00yyaromuxcs cocrapiuser 60
aKaJIeMUYECKHUX YacOB, KOHTPOJIb — 18 4acos.

CTpyKTypa AMCUMIJIMHBI IS 3204HOH (pOpPMBI 00yUYeHU st

Ob6pvemM puctumIuHBL B (popMe KOHTAKTHOM paboThl OOYydaIOMIMXCS C TMeJarorn4ecKuMu
paboTHUKaMu | (WJIK) JUIAMM, TPUBJIEKaEMbIMH K peajau3aluu 00pa3oBaTENbHON MporpamMMmbl Ha
WHBIX YCIIOBHSIX, P MTPOBEACHUH YUEOHBIX 3aHATHI:

Cemectp | Tum yueOHBIX 3aHATUI KomnuectBo
9acoB
5 Jlexnun 8
5 CeMuHapbl/1abopaTopHble paboThI 8




Bcero:

| 16

AKaJICMHUYCCKUX YaCOB, KOHTPOJb — 9 gacos.

O0BeM TUCIMITIMHEI B (popMe caMOCTOSTEIbHON pabOoThl 00YUYAIOIUXCS COCTABISIET 75

3.

Conep:xxaHue TUCUUILIAHBI

Ne

HaumeHnoBaHue pa3jaesa
JTUCIHHUIIINHEI

Conep:xkanue

BBeagenue

[Ipenmer, cogepxaHue U 3aj1a4a Kypca.
Ponp kypca. Mecto Kypca cpenu
M3y4aeMbIX JTUCIUIUINH.
«CTaHJAPTU3AMUSY U «KyYHHPUKAIUN).
0O030p UCTOYHUKOB U JTUTEPATYPHI [0 TEME.

JIPYTHX
TTougatusa

Paznen 1.
cranaaprusanuu J10Y

HUcrtopus

Ponp I'maBapxuBa m MockOBCKOrO
rocyJapCTBEHHOI0 UCTOPUKO-apXUBHOTO UHCTUTYTA
B PEIICHWHU BOMPOCOB OTPACICBONM YHH(PUKAIIHI
JIOKYMEHTOB. Benomcreennas yHUUKALUS
nokymeHToB B 1920-x 1. BBemenuwe eauHbIX
YYETHBIX dopmM, nepevHe JIOKYMEHTOB,
yHuuKauun  onucanus B 1930-e  roxsl
Cranmapruzanusa [JOY B 1960-80-¢ rr. Cranmapthl
cucremol1 YCI. EI'CHA, TI'CHOY, tunoas
MHCTPYKUUSA, NpaBuiia aenonpouspojactsa B PONB
U Jpyrue HOpMaTuBHbIE AOKYMeHThl o JIOY u ux
BIIUsIHUE HA cTanAapTuzanuio JJOY B PO.

Knaccudpukanmss  kak  cocraBHasi — 4acThb
cragaaptuzanuu JOY. Knaccudukaropsr TOCU u
METO/IbI KJaccuuranum uHdopmanuu.
Cranpapruzanus 1OV B 1990 rr.

Pasnen 2. Oprannsanus CHCTeMbI
cravaapruzauuu B Poccuiickoii
Denepanun

Hcropusi cTaHOBIEHUS M Pa3BUTHSI CUCTEMBI
crangaprusauuu B PO.

XapaKkTepucTuka 3aKOHOJATEIbHBIX,
HOPMaTUBHO-TIPAaBOBBIX aKTOB, HOPMaTUBHO-
METOJUYECKUX  JIOKYMEHTOB ¥ CTaHAApTOB,
pEerJaMeHTUPYIOMIUX TPOLIECChl CTaHAApTH3aLUU B
Poccutickoi denepanu.

Opranpl cTaHzapTH3alUUd U cepTUdUKALNU
Poccuiickoii  @enepauuu: PocrtexperyiaupoBaHue
(T"'occrangapr Poccun), Crangaptunpopm
(BHUHWCrangaptuzauuu), BAHUTU, BHUMMAII
u apyrue. VIx nuaHpopManmoHHbIE pECypCHI.

HopmaTuBHBIE JOKYMEHTBI U  CTaHIAPTHI,
perJaMeHTHpYIOIIME MpOLecchl  pa3paboTKu U
BHEJpeHUs cra”HpaproB B P®. Oprawel u
CTPYKTYPBbI, YYaCTBYIOILIUE B 3TOM IpOIIECCe.

Pazpen 3. VYHupuxkanus u
CTAaHAAPTH3ALUSA
JAOKYMCHTOBCAYECCKHUX TCPMHHOB.

TepMUHOOTUS OCHOBHBIX MOHATHI B JTAaHHOU
cdepe u ee sBomonus. Hayunsle nuckyceun 1920-x
IT. 3akperieHHe  OCHOBHBIX  TOHATUH B




HOPMAaTUBHBIX JOKyMeHTax oTpaciu B 1930-70-e rr.
YHudukanus 10KyMEHTOBETIECKONH TEPMUHOIOTHH.
I'OCT P 51141 -98 «/lokyMeHTOBEAEHUE W
apxuBHOe neno. Tepmunbl u onpenenenusi». [[OCT
P 7.0.8-2013 «JlokyMeHTOBEEHUE U apPXUBHOE
neno. Tepmunsl U onpeneneHusp». IloHsaTus
«J1€JI0TIPOU3BOJICTBOY, «JIOKyMEHTALIHUOHHOE
o0ecrieueHue yIpaBJIECHUS, «yHpaBlIeHUE
JNOKyMeHTaMu». lIOHATHS «IIOATMHHUKY», «KOIUI»,
«opuruHam» TepMHUHOIIOrUS, UCIIONb3yeMas B cdepe
JOVY, BxitoyeHHas B CTaHJAPThI APYTUX OTpaciei.
TepMUHBI  «IOKYMEHT»,  «JIOKYMEHTHPOBAHHas
uHpOpMaLUD», «o(HUIHATBHBIHI JOKYMEHT,
«CIyXeOHBIH JOKYMEHT», «3alUCh U JIp.

0O0630p IIPaBOBBIX U HOPMAaTHUBHBIX
JIOKYMEHTOB,  COJEp’KallluX  OCHOBOIIOJIArAIOLIHE
JOKyMEHTOBeIYeckre  TepMuHbl.  O030p
COIIOCTABJICHUE OCHOBHBIX JJOKYMEHTOBEIYECKUX
TEPMHHOB B OTEUECTBEHHBIX M MEXIYHAPOIHBIX
CTaHJapTOB.

Paznen 4. VYuuduxkanusas wu
CTAHJAPTU3ALMS JOKYMEHTOB Ha
Pa3IHYHBIX HOCHTEJIAX H
TEXHOJIOTHH PadoThbI ¢ HUMHU.

VYHudukanus J0KyMEHTOB Ha TPaJULUOHHBIX
Hocutensax. Cranpmaptusamuss W yHHQHUKaIWs
YIPAaBIEHYECKUX  JOKYMEHTOB. JlelicTByronue
I'OCTst B oOnactu JIOY pans [OKyMEHTOB Ha
TpaIMLMOHHBIX  Hocurensax.  CraHmapTel  Ha
«YHUGUIUPOBAHHBIE CHCTEMBl JOKYMEHTAIHI
(IoCT P 6. - 2003). TOCT P 6.30-2003
«YHUGHUIHUPOBAaHHBIE  CUCTEMBI  JIOKYMEHTAIWH.
VHuuuupoBaHHas  CHCTEMa  OpPraHU3alMOHHO-
pacnopsAMTENbHON JOKyMEHTaluu. TpeOoBaHUS K
0(OpPMIICHHIO JOKYMEHTOB» U €ro 3BOJIOLMSL.
IIpaBoBEIE u HOPMAaTHUBHO-METOJINYECKHE
JIOKYMEHTBI 110 TEME.

[lonATHEe  «IOKYMEHTBI Ha  MAaIIWHHBIX
HocuTensax». CTaHnapTu3anus NpoLECCOB CO3IAHUS
JIOKYMEHTOB Ha MAaIIMHHBIX HOocUTesIX. OCHOBHBIE

CTaHJapPTHI, perilaMeHTUpYIOLIe BOIIPOCHI
CO3JaHUs M MCHOJIb30BAHUSA «MAIIMHOYNTAEMBIX
JIOKYMEHTOBY.

[TonsaTne «AIJIEKTPOHHBIN JIOKYMEHTY.

CranpapTel, perylaMeHTHpyHolue  paboTy ¢
AIIEKTPOHHBIMU  JOKyMEHTaMH  (IpaBWja X
CO3JIaHUsl, UCTOJIb30BAaHUS, BOIPOCH OIM(PPOBKU U
T.1.). Cranmaptel Ha (opMaTbl 3IEKTPOHHBIX
JIOKYMEHTOB. [IpaBoBrIe u HOPMaTUBHO-
METOJIMYECKHE JOKYMEHTHI 110 TEME.

Paspnen S. Cranpaprusaunus B
odsacTax, cMe:kHbIX ¢ JIOY.

TepMUHOJIOTHYECKHE CTAaHAAPTBI  CMEKHBIX
obnacreii. CraHmapThl Ha aBTOMATH3WPOBAHHBIN
cucrembl ympasnenus (I'OCT 25.702-85; T'OCT
34.03-90; T'OCT 34.601-90; T'OCT 35.003-90).




CoBpeMeHHBIE ~ CHeNU(PHUKAMA  HA  CHUCTEMBI
AIIEKTPOHHOTO JOKYyMeHTooOopoTa. CTaHmapThl Ha
Oymary [uisi JOKYMEHTOB M UWHBIE HOCHUTEIU
uHpopmanuu. CTaHAApTHl CUCTEMbl MEHEIKMEHTa
kauecta (I'OCT P UCO 9000-2008; I'OCT P UCO
9001-2008 wu gap.). CrangapTel Ha CHCTEMBI
YOpaBIEHUS  JOKyMEHTaMH  (MEXIyHapOJHBbIE
craugaptel UCO cepum 30300) u cnenuduka ux
BHeJpeHusa B Poccun. CtaHaapTsel MHBIX 00JacTel,
cMmexHbIX ¢ JJOY.

7. | Pazgea 6. Cranpapruzauus JOY HopMaruBHbIE JOKYMEHTBI W  CTaHIApTHI,
HAa COBPEMEHHOM JTare. pETrIaMEHTHPYIOIINE MPOLECChl  pa3paboTKu U
BHeApeHus: crangaproB JOY B P®. Cucrema
CTaHJApTOB 1O HWHGPOpPMALUHU, OUOIMOTEHHOMY U
uznarensckomy neny (CUBU).

Opranel W CTPYKTYpBI, Yy4YacTBYIOIIHEC B
nporecce CTaHIapTU3aLUU H0Y B PO.
Poccranampar/TK 191  «Hayuno-TexHuueckas
uH(popMalys, OHOIMOTEYHOE U U3IATEILCKOE JIEJI0»
(BUHUTH).  Poccranamapt/TK I9U/TIK 4
«YmpaBienne Jnokymentauuein» (BHUUIAL).
Poccranamapt/TK 459/TIK 6 «Ku3HEHHBII UK
AIEKTPOHHOTO JOKYMEHTO000pOTa» (200).
Poccrananapt/TK 076 «Cuctempl MEHEIKMEHTa
(BHUUC). Ux pa3paboTku.

OO1iecTBEHHBIE OpraHU3allid, y4YacTBYIOIINE
B npouecce crangaptuzanuu JJOY B PO.

HannoHanpHble CcTaHOApTBI M POCCUICKHE
AQHAJIOTM  MEXAYHapOIHBIX  CTaHJApPTOB  TIO
YVIOPaBICHUIO JTOKyYMEHTAIlMeH, WCIONIb3yeMbIE B
OV Ha coBpeMeHHOM 3Tare.

4. Oopa3oBaTe/ibHbIe TEXHOJIOTHH

Jis  mpoBeneHUs  yYEOHBIX 3aHATUH TIO0  JUCIHUIUIMHE  WCIOJB3YIOTCS — Pa3IMYHBIC
oOpa3oBaTenbHble TeXHOJOTUHU. J[1s opraHu3anuu y4eOHOTO MpoIlecca MOXKET ObITh HCIOIh30BAaHO
AJIEKTPOHHOE 00yUueHue U (W) JUCTAHIIMOHHBIE 00pa30BaTeIIbHBIC TEXHOJIOTHUH.

5. OneHka NJIAaHUPYeMbIX Pe3yJIbTATOB 00y4eHus:

5.1 Cucrema onleHUBaHUS
Texymuid KOHTPOJIb OCYIIECTBISIETCS B BHJIE OIIEHOK KOHTPOJIbHOM pabOThl M BBHIMOIHEHUS
3aJJaHUi Ha MPAaKTUYECKUX 3aHATUsAX. KOHTposbHas paboTa MPOBOAUTCS Ha MEPBOM MPAKTUUECKOM
3aHSTHUHU, BBISBJISIET TOTOBHOCTh CTYAEHTOB K MpPAaKTUYECKOW pabore u oneHuBaercs 10 20 Oamios.
MaxkcumasnbHast OIIeHKA BBIMOJIHEHUS KaXKI0Tr0 MPaKTHUecKoro 3aHatus — 10 6anos.
[TpoMeKyTOUHBIN KOHTPOJb 3HAHUN MPOBOAMUTCA B (pOpME MTOrOBOMl KOHTPOJBHON padoThI,
BKJTIIOYAIOIIEH TEOpETUUECKHE BOMPOCH U MPAKTUUECKOE 3aJaHKe, U olleHnBaeTcs 10 40 Ganos.

H Popma KOHTpOJIIS Makc. KOJIHYeCTBO Gamios |




3a ogHy pabory|  Bcero

Tekyumuii KOHTPOJIb:

- oTrpoc 5 6amioB 20 6annoB

-pedepar 20 6amtoB 20 G6amioB

- KOHTpoOJIbHas paboTa 20 6amioB 20 GayoB
[TpomexxyTouHast aTTecTalus 40 GaynoB
(5x3amen)
Htoro 3a cemecTp (AMCLUILINHY) 100 6amnoB

[TonyueHHBII COBOKYMHBINA Pe3yIbTaT KOHBEPTUPYETCS B TPAAUIIMOHHYIO IIKATY OLICHOK U B IIKATY
oneHok EBporeiickoii cuctemsl iepeHoca u HakorieHus kpeautos (European Credit Transfer System;
nanee — ECTS) B COOTBETCTBUM ¢ TaOJIUIIECH:

100-6ammpHast mkana | TpaguuuoHHAs IIKajia kama ECTS
95 -100 A

83 04 OTJINYHO B

68 — 82 XOpOIIIO 3a4TEHO C

56 — 67 D

50 55 yIOBJICTBOPUTEIHEHO E

20-49 FX

0_19 HEYIOBJICTBOPUTEIEHO HE 3a4TCHO F

5.2.Kputepun BBICTaBJIICHHS OLICHKH 110 TUCIUTIIINHE

Basibl/ Ouenka no Kpurtepun ouneHku pe3yjbTaToB 00y4eHHs 110
xana AUCHUILINHE AUCUHMITHHE

ECTS

100-83/ BrictaBmsiercst o0y4aromemMycsi, €CIIi OH TITyOOKO U
AB «3aYTEHO» MIPOYHO YCBOMJI TEOPETUUYECKHUM U MPAaKTUUECKUN

MaTepHall, MOKET IPOJIEMOHCTPUPOBATH STO Ha 3aHATHUSIX
U B X0JI€ POMEXYTOYHOHN aTTeCTalllu.

OO0yuaromuiicsi HICUEPIBIBAIOIIE U JJOTUYECKUA CTPOMHO
u3JaraeT yueOHbIi MaTepuall, yMeeT yBsI3bIBaTh TEOPHUIO C
MPAKTUKOH, CIIPABIISIETCS C pEIIEHUeM 3a7ad
npo¢eccHOHaIbHON HANPaBIEHHOCTH BHICOKOTO YPOBHS
CIIO’)KHOCTH, MPABIJILHO 00OCHOBBIBACT MTPUHSATHIC
peleHHs.

CB00OJIHO OpHEHTUPYETCS B YUEOHOH 1
npogeccCHOHATILHOM JITepaType.

OrneHka o JUCIHUILTMHE BBICTABIISIOTCS 00yUaroemMycs ¢
YYETOM PE3yIbTATOB TEKYIIEH U IPOMEKYTOUHOU
aTTeCTalluu.

Komniereniuu, 3aKkpeni€éHnble 3a TUCIUTITMHOM,
c(hOpMHUPOBAHBI HA YPOBHE — «BBICOKHIIY.
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Banael/
HIxanaa
ECTS

OneHka mo
JUCHUILIMHE

Kpurtepun oneHkn pe3yabTaToB 00y4eHUs 10
AUCHMILIAHE

82-68/
C

«3a4YTCHO»

BeicraBisercs o0yuaromemycs, €Ciii OH 3HaeT
TEOPETUYECKUHN U MPAKTUYECKUI MaTepUall, FPAMOTHO U
II0 CYIIECTBY M3J1araeT ero Ha 3aHATHAX U B XOIe
IIPOMEKYTOYHON aTTECTAllUU, HE JOITyCKas
CYILLECTBCHHBIX HETOYHOCTEH.

OOyuaronuiicsi IpaBUIBHO MPUMEHSET TEOPETHUECKHE
IIOJIO’KEHHUS IIPY PEILICHNUN IPAKTUYECKUX 3a1a4
npoecCHOHATLHON HANPaBIEHHOCTH Pa3HOTO YPOBHS
CJIO’KHOCTH, BJIaIeeT HEOOXOUMBIMU U1 3TOIO
HaBbIKAMH U IIPUEMAMH.

JIOCTaTOYHO XOPOIIO OPUEHTHPYETCS B yUeOHOH U
npoeCCUOHATILHOM JITepaType.

OneHka 1o JUCLUIUIMHE BBICTABIISAIOTCS 00Y4arOEMYyCs C
y4E€TOM PE3yNbTATOB TEKYIIEH U TPOMEKYTOUHOM
aTTeCTaLlUU.

Komniereniuu, 3aKkpeniénnble 3a JUCUUILTMHOM,
c(OPMHPOBAHBI HA YPOBHE — «XOPOIIUH».

67-50/
D,E

«3a4YTCHO»

BricTaBnisierca oOy4aromemMycsi, €CiIi OH 3HaeT Ha 0a30BOM
YPOBHE TEOPETUUYECKUIN U PAKTUYECKUI MaTepuall,
JIOITyCKAeT OTAEIbHBIE OMNOKH MPH €r0 U3JI0KESHUHU Ha
3aHATHAX U B XOJI€ IPOMEKYTOUHOM aTTECTALUH.
OOyyaromuiics UCIBITHIBAET OIPEICIEHHbIE 3aTPYAHEHUS
B IIPUMEHEHUH TEOPETUUECKUX MOJI0KEHUM NIPU PELICHUH
MPAaKTUYECKHX 3a/1a4 MPO(eCCHOHATTEHON
HaIIPABJIEHHOCTH CTaHAAPTHOT'O YPOBHS CJI0XKHOCTH,
BJIa/I€€T HEOOXOUMBIMU JJIs1 TOr0 0a30BBIMU HAaBbIKAMU
U IpUEMaMU.

JleMOoHCTpUpYyEeT JOCTaTOYHBIM YpOBEHb 3HAHUS yU4eOHOU
JIUTEPATYPHI 110 TUCLUIIIINHE.

OneHka 0 JUCLUIUIMHE BBICTABIISIOTCS 00Y4aIOIEMYCs C
y4ETOM PE3YJbTATOB TEKYILEH U TPOMEKYTOUHOU
aTTECTALlUN.

Komnerenuuy, 3akpenia€HHble 3a AMCUUTIIMHOM,
Cc()OPMHPOBAHBI HA YPOBHE — «JOCTATOUHBIN».

49-0/
F,FX

HE 3a4TCHO

BricTaBisiercs o0yyaromemycs, €Ciii OH He 3HAeT Ha
0a30BOM ypOBHE TEOPETUUECKHUI U MPAKTUIECCKUI
MaTepHal, J1oMycKaeT rpy0oble OIIMOKH IpU ero
M3JI0’KEHUU Ha 3aHATHSIX U B XOJ€ TPOMEXYTOUHON
aTTEeCTalLlUN.

OOyyaromuiics UCIBITHIBAET CEPHE3HBIE 3aTPyIHEHUS B
MIPUMEHEHUH TEOPETUUECKUX TIOJI0KEHUH NPU PELIEHUH
MPaKTUYECKHUX 3a]a4 MpodeccrnoHanibHON
HaIPaBJIEHHOCTH CTaHAAPTHOTO YPOBHS CJI0XKHOCTH, HE
BJIa/IeeT HEOOXOJUMBIMU JJI TOTO HaBbIKAMU U
IPUEMAMH.

JlemoHcTpupyeT (hparMeHTapHble 3HaHUS Y4eOHON
JIUTEPATYyPHhI 110 TUCLUIIINHE.

OneHka no JUCHUILIMHE BBICTABIISIOTCS 00yyaroiemMycs ¢
y4E€TOM PE3YJIBTATOB TEKYIIEH U MPOMEKYTOUHOU
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Banasl/ Onenka mo Kpurtepun oneHkn pe3yabTaToB 00y4eHUs 10

Ixana AUCHHUILINHE AUCHHUILINHE

ECTS
aTTECTaLlUN.
Kommnerenumn Ha ypoBHE «IOCTaTOYHBII», 3aKPEIUIEHHBIE
3a AMCLUUIUIMHON, HE COPMHUPOBAHBI.

5.3. OneHo4Hble cpeacTBa (MaTEPHUAJIbI) VISl TEKYIIEr0 KOHTPOJIA yCIIeBA€MOCTH,
NMPOMEKYTOUHOM aTTeCTANNM 00y4YAIOIIUXCS 10 TUCHUILINHE

IIpumepHas TemaTuka pedepatos (TeMbl A5 3cce)

. 3Ha4YeHUe U poJjib CTaHIAPTU3ALUH [Tl JOKYMEHTAMOHHOTO 00eCIeueH s yIpaBIeHUs

. OcHOBHBIE 3Talbl Pa3BUTHA CTaHAApTU3AIMH B chepe JJOY

. HopmatuHo-11paBoBoe o0ecrnieueHye cTangapTu3anuu B PO.

. Opranuzanus cuctemsl cTanaapTu3anuu B PO

. OCHOBHBIE OpPraHbl U CTPYKTYPBI CUCTEMBI CTaHAapTU3anuu B PO

. Ctpykrypsl PocrexperynupoBanusi, BOBICUEHHBIE B TIporiecc cranaaptuzanuu ceps JOY.

. @opMupoBaHUE U Pa3BUTHE CUCTEMBI CTAHIAPTOB, UCIIOIB3yeMBbIX B JIOVY.

. YHubukauus u craiaapruszanus repmuHonaoruu JOVY.

. CtanaapTsbl, perynupytomue padoTy ¢ JOKyMEHTaMH Ha MalllMHHBIX HOocuTessiX. Mcropus co3nanus
U aHaJIu3.

10. CoBpeMeHHBI€ CTaHAAPTHI, IpuMeHsaeMble B chepe JOVY.

11. HauuoHanbHble CTaHAAPTHl AHAJOTHM  MEXKIYHApPOJIHBIX CTAaHIAPTOB IO  YIPABIECHUIO
JOKyMEHTaLUEH.

12. Pomrs BHUMIA/I B Bo3pokaenun crangaprusanuu chepsl JOY.

0NN KW~

Ne)

KOHTpOJIbeIe BOIIPOCHI JIA aTTECTAIIMHA 110 UTOraM OCBOCHUA TUCHUIIJIHHBI:

. 3Ha4yeHue u posb cTa”aaprusanuu i J10Y

. OcHOBHBIE 3Tanbl pa3BUTHs cTaHAapTH3amu chepsr 1OY

. HopmatuBHo-nipaBoBoe o0ecrnieueHue ctanaaptTusanuu B PO.

. O61mas CTpyKTypa U HalpaBJeHUs 1€ATEIbHOCTH OCHOBHBIX OPTaHOB MO CTaHAapTU3auuu B PO.
. Obm1ast xapakTepucTHKa CTaHIapTOB, IpUMEHseMbIX B cdepe JJOVY.

. CrangapTu3anysi OCHOBHBIX JOKYMEHTOBEIUECKUX TEPMUHOB.

7. CranaapTsl, peryaupyromue padoTy ¢ JOKYMEHTaMU Ha MalllMHHBIX HOocUTeNsX. Mcropus co3nanus
U aHaJIn3.

8. CoBpeMeHHBIE CTaHapThl, MpuMeHseMble B cepe JJOY.

9. IloHATHS «TOKYMEHT», «3alHCh», «IOKYMEHTHPOBAaHHAsl HH(OpMaLUs» B CTaHJapTaX.

10. HartmoHanbHbIe CTaHIApThl — aHAJIOTH MEXAyHapoIHbIX ctanaaptoB MCO.

11.TOCT P UCO 15489-1-2007 u ero 3Hauenue ais Poccum.

12. TK 191 CUBU/ u ero pons B crangaptusauuu J10Y B PO.

13. OtpacneBble TEpPMUHOJIOTUYECKUE CTaHIapThl PD: cTopust co3gaHus U pa3BUTHSL.

14. CrangapThl Ha YHU(DULIUPOBAHHBIE CUCTEMBI IOKYMEHTAIIHH.

15.TOCT P 6.30-2003 u cBsi3aHHbIE C HUM HOpMaTUBHBIE JOKYMeHTHI /IOY B PO.

AN N AW —

6. YueOHo-MeToquYecKoe M MHGOPMALHMOHHOE O0ecTeueHue TUCIUTLIHHBI

6.1 CnucOK HCTOYHHKOB U JIUTEPATYPHI
Hemounuku
OcHnoénvie
1. ®enepanbublii 3akoH 0T 27 nekadps 2002 roga Ne 184-03 «O TeXHUYECKOM PETYIUPOBAHUN
(B pen. 0105.04.2016) // http:www. gost.ru (pesxum g0ocTyma cBOOOIHBIH).
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2. @enepanbHbli 3ak0H OT 29.06.2015 Ne 162-®3 «O cranmaptuzauun B Poccuiickoi
deneparuny» (B pen. ot 03.07.2016) // http:www. gost.ru (pesxum 1octymna cBOOOIHBIN).

3. TOCT P 1.12-2004 «T'ocynmapcTBeHHas cucteMa cTaHmaptu3anuu Poccuiickoit denepanuu.
CrangapTusanus U CMEXHbBIE BUABI ASITeTbHOCTUA. TepMuHbl u onpenenenus». M.: Crangaptundopm,
2004.

4. T'OCT P 1.2-2014. Crannaptuszanus B Poccuiickoit ®enepanuu. CtanaapTel HallOHAJIbHbIE
Poccuiickoit ®enepanuu. IlpaBwiia pa3paOoTkH, YTBEpXKIACHHUS, OOHOBICHHMS W OTMEHBL. M.:
Crannaptundopwm, 2014.

5. TOCT P HUCO 15489-1-2007 «Cuctema crangaptoB mo uHdopmaiuu. bubimoreyHoMmy u
U3JATEeIBCKOMY JIeNly. YTpaBieHus jokymentamu. Ooume tpedoBanus». M.: Crangaptundopm, 2007.

6. TOCT P 1UCO 23081-1-2008 «CUBU/. ITporeccrl ynpapieHus TOKyMeHTaMu. MeTagaHHbIE
st nokymeHToB: Yacts 1. [Ipunnune». M.: Crangaptundopm, 2008

7. TOCT P UCO 22310 — 2009 «CHUBM. PykoBOACTBO i pa3padOTUYMKOB CTAHIAPTOB,
CTAaHABJIMBAIOIIKUX TPEOOBAHKS K YIIpaBIEHUIO JoKyMeHTamuy. M.:Cragnaptunadopm, 2009

8. TOCT P 7.0.8.-2013 CHUBUJ. «/lenonpous3BOACTBO U apXWUBHOE JieJI0. TepMUHBI H
onpeaeneHus». M.: Ctangaptundopm, 2013.

9. TOCT P HCO 30300-2015 «CHUBUJ. Cucremsl ympabieHuss gokymeHTamu. OoOuiue
MOJIOKEHHS U clioBapb». — M.: Crangaptuadopm, 2015

10. TOCT P HUCO 30301-2014 «Hudopmanus u aokymeHtanus. CuctemMa MEHEIKMEHTa
3amuceit». — M.: Craanaptundopm, 2014.

11. TOCT P UCO 30301-2017 «CUBU/I. Cucremsl ynpasieHusgokyMeHTaMu. TpeOoBaHUs». —
M.: Cranmpaptuadopm, 2017.

12. TOCT P 7.0.97-2018 «CHUBUJ. OpranuzaninoHHO-paclopsiAUTeIbHasT JTOKyMEHTAIIMSL.
TpeboBanus k opopmiieHHIO ToKyMeHTOBY». M.: Cranmgaptundopm, 2018.

JlononnumenvHbie

1. TOCT P 1.5-2012 «Cranmaptuzauus Poccuiickoit ®@enepanuu. CtangapThl HallMOHAJIbHBIE.
[IpaBuia moctpoeHwus, 3I0KeHus1, ohopmieHus 1 obozHaueHus». M.: Crannaptundopm, 2012. 24 c.

2. 'OCT P 1.7-2008 «Cranmaptuzanus B Poccuiickoit @eneparuu. CtangapThl HallMOHAJIbHbIE
Poccuiickoit ®enepanuun. IlpaBuna odopmiieHus u o003HaueHuss NpU pa3pabOTKE Ha OCHOBE
IIPUMEHEHMS MEXTyHapOAHbIX cTanaapToB» -M.:Ctannaptundopm, 2008.

3. TOCT P 51141-98. Jlenonpou3BOACTBO U apXUBHOE 0. TepMUHBI U ompenencHus. M.:
l'occrannapt Poceun, 1998. 7c.;

4. TOCT 6.10.4-84. [lpunanue OPUANYECKON CHUIIBI JOKYMEHTAM Ha MAIIMHHOM HOCHUTENEC H
MalllMHOTPaMMe, CO3/1aBaeMbIM CPEACTBAMU BBIYMCIUTENbHON TexHUKH. M.: ['occrangapt, 1984.

5. TOCT P 6.30 — 2003 VYHuGUIMPOBAHHBIE CHUCTEMBl JTOKYMEHTALUU. YHU(UIUPOBaHHAsS
cucTeMa OpraHU3allMOHHO-PACHOPSAUTENILHOW —JOKyMeHTauuu. TpeGoBaHus K  0QpOpPMIICHUIO
nokymeHToB. M. M3a-Bo cranmaptos, 2003

6. TOCT P UCO 9000-2015 Cucremsl MenemxMeHTa KadecTBa. OCHOBHBIE IMOJIOKEHUS U
cioBapb. M.: Crannaptundopm, 2015;

7. TOCT P HCO 9001-2015 Cucrempl MeHEIKMEHTa KadecTBa. TpeGoBaHus. M.:
Crangaptungopm, 2015;

8. TOCT P UCO 9004-2004 Cucrtembl MEHEI)KMEHTA KauecTBa. PEKOMEHIALMY 10 YIYUYIIEHUIO
nesitenbHocTH. M.: Ctannaptuadopm, 2004;

9. UCO 15489-2 2001(R) «Mudpopmanms u goKyMeHTaIMs. YTpaBieHus 3anucsiMu. Yactb 2».
I'occranmapt Poccun. ®I'YII BHUNKU.M.: 2003.

10. UCO 15489-1 -2001 (R) «Mupopmarust 1 JOKyMeHTAIHs. YTIpaBieHus 3anucsiMu. Yacts 1:
O6mme TpedoBanus». ['occrangapt Poccun. ®I'YIT BHUUKN.M.: 2003.

Jlumepamypa
OcHosHas
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1. Bapnamona JI.H. Ctangaptu3anus ynpaBieHus: JOKyMeHTaMu. YueOHuk. M.: U3a-Bo
TEPMUKA, 2018. 504 c.

2. Bapnamosa JI.H. Crannaptu3zanus nenonpousojictBa B PCOCP-CCCP-P®: Yyebnoe
nocobue. M.: U3n-Bo «CrytHHK+», 2016. 200c.

3. Bapnamosa JI.H., baton JI.C., bactpukoBa K.A. Ynpasienue n1okyMeHTaluen: AHII0-pyCCKUM
AHHOTHPOBAHHBIN CJI0Baph CTaHAAPTU3UPOBAHHON TepMuHOIoruu. M.: U31-Bo «CriyTHUK+»,
2017.399c¢

O0ONOIHUMENbHAS
1.Kpbutosa I'.JI. OcHOBBI cTaHgapTU3AMKA CePTUDUKALNU, METPOJIOTUH: yaeOHUK 1isi BY3o0B,
3-e u3a. — M.: U3n-Bo «XOHUTU», 2006. — 671 c.
2. Tlocteika B.M. Hay4uHo-meroamueckue ocHOBBI ctanmaptusanuu. — CII0, u3n-Bo AcrtepuoH,
2007. - 264 c.
3. CoxoBa A.H. PasBuTHe  TOCYZapCTBEHHOW  CTaHIApTH3allMd  OpPraHU3AIMOHHO-
pacniopsiiuTenbHbIX ToKkyMeHTOB// Cekperapckoe nerno. — 2003. - Ne 5. — C. 15-18
4. W3 ucropum crapmaptuzauuu nokymeHtoB B CCCP. BenomcrtBennas ynudpukamus 1920-x
rogos. // Tpyast BHUMJAN. — T.2. - M., 1973.
5. Kpsuiora I'.JI. OcHOBBI cTaHAapTH3AIMN CEPTHPHUKALINN, METPOJIOTHU: yueOHuk st BY 308, 3-
e n3a. — M.: U3a-Bo «FOHUTU», 2006. — 671 c.
6. Ilocteika B.M. Hayuno-meroamueckue ocHOBBI ctanmaptu3ammu. — CII6, u3n-Bo ActepuoH,
2007. - 264 c.

6.2 IlepeueHsb pecypcoB HHGOPMALNHMOHHO-TETEKOMMYHUKANIMOHHOU ceTn « AHTepHET».

HanumonaneHast anexktponnas 6ubnmuorexa (HOB) www.rusneb.ru

ELibrary.ru Hayunast snektpornas 6ubanoreka www.elibrary.ru

Onekrponnas oudiauoreka Grebennikon.ru www.grebennikon.ru

Cambridge University Press

ProQuest Dissertation & Theses Global

SAGE Journals

Taylor and Francis

JSTOR

«OdunuansHbIii HHTEPHET-TIOPTAJ NPaBOBOM WH(pOpManum». - PexxuM jgoctymna: www.pravo.gov.ru,
CBOOOTHBIH

«OdunmanpHplii caliT @enepabHOTO areHTCTBA 0 TEXHUUECKOMY PETYJIMPOBAHUIO U METPOJIOTUNY. —
Pexxum moctyma: Wwwgost.ru, cBoOOTHBIN.

«OdunuaneHbeiii cadT Beepoccuilckoro Hay4HO-MCCIIEIOBATEIBLCKOTO HHCTUTYTA JOKYMEHTOBEICHUS
u apxuBHoro nena (BHUUIA)» - Pexum nocrymna: www.vniidad.ru, cBoG0THBIIA.

6.3 IIpodeccnoHaibHbIe 0a3bl JAHHBIX H HH(POPMALMOHHO-CIIPABOYHbIE CHCTEMbI
Joctym k mpodeccronanbHbiM 0a3am manubix: https://liber.rsuh.ru/ru/bases

WHudopmanoHHbIe CIIPABOYHBIE CUCTEMBI:
1. Koncynsrant [Lroc
2. [apant

7. MaTepuajibHO-TeXHHYECKOE ofecredeHue JUCHUILTHHBI

Jnst obecnedyeHWs  NUCHMIUIMHBI  WCTOJB3YETCS  MaTepHalbHO-TEXHHUUYECKas  0asa
00pa30BaTENBHOTO YUPEKICHUS: y4eOHbIe ayJAUTOPUM, OCHAIIEHHBIE KOMIIBIOTEPOM U MPOEKTOPOM
JUTSI IEMOHCTPAIIMU y4eOHBIX MaTepUaoB.
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CocTtaB nmporpaMMHOT0 00eCTIeUeHHUS
1. Windows
2. Microsoft Office
3. Kaspersky Endpoint Security

8. O0ecnieuenne 00pa3oBaTEIbLHOIO MpoLecca JJIsl JUIl ¢ OTPAHNYEHHBIMH BO3MOKHOCTAMH
310POBbSI H HHBAJIWI0B

B xozme peamu3zauuy JUCHUIUIMHBL HCIIOJB3YIOTCS CIEAYIOLIUE JONOJHUTEIBHBIE METO/BI
00y4yeHMsl, TEKyLIero KOHTPOJS YCHEBAEMOCTH M IPOMEXKYTOYHOM aTTecTalud OOy4YaroLIMXCs B
3aBUCUMOCTH OT UX WHIMBHUIYaIbHBIX 0COOCHHOCTEH:

® Uil CJENBIX W CIA0OBUIAIIMX: JIEKUUH O(QOPMISIIOTCS B BHJE AJIEKTPOHHOTO JIOKYMEHTA,
JOCTYITHOTO C TIOMOIIbIO KOMIIBIOTEPA CO CIIEHUAIM3UPOBAHHBIM TPOTPAMMHBIM 00€CIIEYECHUEM;
IIUCbMEHHBIE 3a/1aHUS BBINOJIHAIOTCA HA KOMIBIOTEpE CO CIHELUAIN3UPOBAHHBIM IPOIPAMMHBIM
o0ecriedyeHneM WM MOTYT OBITh 3aMEHEHBI YCTHBIM OTBETOM; OOECIIEYMBAETCS WHAMBHUIYaTbHOE
paBHOMepHOe ocBelieHue He MeHee 300 JIOKC; I BBINOJHEHMs 3aJaHUsl IpU HEO0OXOAMMOCTH
IIPEIOCTABIIAECTCS YBEIMUMBAIOIIEE YCTPOICTBO; BO3MOXKHO TaKXKE€ HCIIOJb30BAHUE COOCTBEHHBIX
YBEIIMYUBAIOIIUX YCTPOUCTB; MUCHMEHHBIE 3a/IaHHs O()OPMIISIFOTCS YBEIMYCHHBIM MPU(TOM; SK3aMeH
1 3a4€T MPOBOAATCS B YCTHON (hOpMe MIIM BBINOJIHAIOTCS B MMCbMEHHOM (hopMe Ha KOMIIbIOTEpE.

® Ui IJIyXUX M CIAOOCHBIIAINX: JIEKIUU OQOPMIISIOTCS B BUJE DJEKTPOHHOI'O JOKYMEHTa,
au00  IpenocTaBiIseTCs  3BYKOYCHJIMBAIOIIAS — anmapaTypa HMHAMBUAYAJIBHOTO  IOJb30BaHMUS;
IIMCbMEHHBIE 3aJIaHUSl BBINOJIHSIOTCS HAa KOMIIBIOTEPE B NHMCbMEHHON (QopMe; 3K3aMeH M 3a4ér
IIPOBOJIATCS B MUCBbMEHHOM (hopMe Ha KOMIIbIOTEPE; BO3MOKHO IIPOBE/IEHUE B (hOpME TECTUPOBAHHUS.

® /Ul JIMILl C HapyLIEHUSIMU OINOPHO-JBUTATEIBHOIO ammapara: JIEKIUU o(GOopMIISIIOTCS B BHJIE
ANEKTPOHHOTO JOKYMEHTa, JOCTYHHOI'O C IIOMOIIBIO KOMIBIOTEPA CO CHEUAIU3HUPOBAHHBIM
IPOrpaMMHBIM ~ OOecrieueHUeM; IHCbMEHHbIC 3a/laHUsl  BBIOJHSIOTCS Ha KOMIIBIOTEpE CO
CHEHATM3UPOBAHHBIM NIPOrPAMMHBIM 00ECIIEUEHUEM; 3K3aMEH U 3a4€T IPOBOASTCS B YCTHOU (hopme
WJIH BBINOJIHAIOTCS B MUCbMEHHOM (popMe Ha KOMIbIOTEpE.

[Ipu HEOOXOIMMOCTH MpEeTyCMaTPUBAECTCS YBEIHMUEHNE BPEMEHH IS ITOJITOTOBKH OTBETA.

[Iponienypa mpoBeneHHs MPOMEKYTOYHOM aTrTecTalMy JUisd OOy4arolUXCsl YCTaHAaBIMBAETCS C
y4€TOM MX MHJIMBUIYAJbHBIX MCUXO(pU3NUECKUX ocoOeHHOocTel. [IpoMexyTouHas arrecTalus MOXKET
IIPOBOJIUTHCS B HECKOJIBKO JTAIOB.

[Ipn npoBeaeHMH mpoLEAYphl OLIEHUBAaHUS pPE3ylIbTaTOB OOY4YEHMsI MpeaycMaTpuBaeTcs
HCIOJIb30BaHNE TEXHUYECKHX CPEICTB, HEOOXOJUMBIX B CBS3M C MHAWBUIYAIbHBIMU OCOOCHHOCTSIMU
oOyyaromuxcsi. OTH CpeACTBA MOTYT OBbITh MPEAOCTAaBICHbBl YHUBEPCUTETOM, WJIH MOTYT
HCIOJIb30BaThCsl COOCTBEHHBIE TEXHUUECKUE CPEJICTBA.

[IpoBenenue npoueaypsl OLEHUBAHUS PE3yIbTaTOB OOYYEHMs JOMYCKAeTCsl C MCIOJIb30BAHUEM
JMCTAaHIIMOHHBIX 00pa30BaTeIbHBIX TEXHOIOTHH.

ObecnieunBaeTcsi JOCTyll K HWHGOPMAlMOHHBIM M OMOIMOrpaguueckuM pecypcaMm B CETH
WuTepHer [uist Kax0ro odydaromierocs B popMax, aJanTUPOBAHHBIX K OTPAHUYEHUSAM UX 3/10pPOBbS U
BOCHPUATHS HH(OPMALIUU:

e UIsl CIENBIX WU CHA0OBUIAIIMX: B I€YAaTHOM ¢opMme yBEIWYEHHBIM WIPUPTOM, B (opme
9JIEKTPOHHOTO JIOKyMEHTa, B (hopMme aynnodaiina.

® JIUIsl TIIyXUX U CIA0OCIBIIAIINX: B Ie4aTHON opMe, B GOopMe HIIEKTPOHHOTO JOKYMEHTA.

® /1151 00YYaIOLINXCSl C HApYIICHUSIMU OMOPHO-ABUraTeIbHOIO anmapara: B IeyaTHOH ¢opme, B
(dhopme 2IeKTPOHHOTO JOKYMEHTa, B popMme aynanodaiina.

VYyeOHbIC ayAUTOPUU JIS BCEX BHJIOB KOHTAKTHOM M CaMOCTOSITEIHPHOW pabOTHI, HaydHas
OuOnMoTeka W WHBIE TOMEMICHHUS Ui OOYyYEeHHsS OCHAIEHBI CIHEIHAlbHBIM O0O0pYJOBaHHEM U
y4eOHBIMU MECTaMH C TEXHUYECKUMH CPEJICTBAMH O0YUCHUS:
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® JUIsl CJICTIBIX M CIa0OBHISAIIMX: YCTPOHCTBOM JJIsi CKAHMPOBAHUS U YTEHHs ¢ Kamepoil SARA
CE; nucruteem bpaitng PAC Mate 20; npuntepom bpaiing EmBraille ViewPlus;

o Ui TIHYXUX W CIA0OCIHBIIIANIUX: aBTOMAaTH3WPOBAHHBIM pabO4YMM MECTOM JUIsl JIIOACH C
HapyLICeHUEM ClTyXa U cIa0O0CbIIaNiX; aKyCTUIECKUH YCUIIUTENb ¥ KOJIOHKH;

ol OOydarOIMXCS € HAapyLICHHSIMU OINOPHO-JBHUTaTEIbHOTO armapaTa: MepeIBUKHBIMH,
perynupyeMbiMu 3proHomudeckumMu napramu CH-1;, KOMOBIOTEpHON TEXHUKOW CO CIEHUATbHBIM
IPOTrPaMMHBIM 00€CIICUCHHEM.

9. MeTtoauyeckne MaTepHaJIbI

9.1 InaHbl ceMUHAPCKUX 3aHATHI

Tema 2. Opranusanusi cuctembl ctanaaprusanuu B Poccuiickoii @egepanun

Lenv 3anamus — uzyuenue opearu3ayuoHHoU cucmemspl cmanoapmusayuu 6 P®

Bonpocul onsa 0bcyacoenus:

- MicTopus cTaHOBIIEHUS U pa3BUTHsI CUCTEMBI CTaHIapTu3anuu B PO.

- XapakTepuCTHKa 3aKOHOJATENbHBIX, HOPMAaTUBHO-NPABOBBIX  AKTOB, = HOPMAaTHUBHO-
METOAMYECKUX JOKYMEHTOB M CTAaHJApTOB, PEIVIAMEHTHUPYIOLIMX IPOLECChl CTaHAApTU3alUU B
Poccuiickoit @epepanuu.

- Opransbl cra"naptuzauuu 1 ceprudukanuu Poccuiickoit ®@enepanun 1 UX MHPOPMALUOHHBIE
pecypchl.

Konumponvnvie gonpochwi:

- HopmatuBHO-1IpaBoBOE 0OecnieueHre MpoIeccoB CTaHAapTH3AINN;

- Opranbl, BOBJIEUEHHBIE B IIPOLECC CTaHAapTU3alMK (BKIo4as crangaptuzanuo J10Y);

- [IpoGnems! B3aumoaeiicteus TK u T.11.

Chucox ucmouHuko6 u iumepamyput.

- UCMOYHUKU (OCHOBHbIE, OONOJIHUMENbHbIE):

1. ®enepanbublii 3akoH oT 27 aexadbps 2002 roga Ne 184-D3 «O TeXHUYECKOM PETYIUPOBAHUID)
/I Cobpanue 3akoHomarenbcTBa Poccuiickoit deneparnmu. 2002, Ne 52, Y.1 (30 nexadpsi)

2. TOCT P 1.12-2004 «I'ocynapcTBeHHas cucteMa ctaHiaptuzauuu Poccuiickoit ®@enepanuu.
Crangaptuzanys U CMEXHbIE BUABI AeSITeIbHOCTU. TepMuHsbl u onpenenenus». M.: Crangaptundopm,
2004. 33 c.

3. TOCT P 1.5-2012 «Cranmaptuszamnus Poccuiickoir ®enepanmm. CTaHgapTsl HallMOHAIBHEIE.
[IpaBuina moctpoeHus, 3I0keHus, opopmieHus u obozHaueHus». M.: Crannaptundopm, 2014. 24 c.

4. TOCT P 1.2-2014. Crannaptuszanus B Poccuiickoit denepanuu. CtanaapTel HallMOHAJIbHbIE
Poccuiickoit ®enepaunu. IlpaBuna pa3paboTKu, YTBEpXkAEHUS, OOHOBJIEHUS U OTMEHbL. M.:
Crannapundopwm, 2014. 15c.

- 1umepamypa (OCHO8HASA, OONOJIHUMENbHAS):

1. Tkauenko B.B. OcHoBbI cTanaaptuzaiuu. — M.: U3a-Bo ctangaptos, 1980.

2. Kpobutosa I'.JI. OcHOBBI cTaHAapTH3alMK CepTHU(PUKALINN, METPOJIOrHU: yueOHuK A BY30B,
3-e m31. — M.: U3n-Bo «IOHUTU», 2006. — 671 c.

3. Ilocteika B.M. Hayuno-meToauueckue ocHOBBI ctangaptuzanuu. — CII0, u3a-so Acrepuos,
2007. — 264 c.

- CNpagoyHble U UHPOPMAYUOHHBIE USOAHUSL.

NudopmanronHo-npasosas cuctema «Koncynprant [Lmroc»
WNudopmannonno-npasosas cucrema « MCCAO»

Ilepeuens pecypcos ungopmayuonHo-meneKoMMyHUKAyuoHHou cemu « Mumepnemny.

Odunmansueiii  caiit  denepaqbHOrO areHTCTBa IO TEXHUYECKOMY PETyJIMPOBAHHUIO U
Metposiorun. — Pexum noctyna: www. GOST. ru , cBo00aHBIN. — 3ari. ¢ 3KpaHa.

Tema 3. YHupUKANUs U CTAHAAPTH3ALMSA JOKYMEHTOBEAYECKHX TEPMHHOB
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Lenv 3amamus — H3yuenue 60mpocos, c6a3aHHLIX C YHUuKkayuell u cmavoapmuayueri
OOKYMEHMOBEOUeCKUX MePMUHOB.
Bonpocwt ons oocyscoenus:
- TepMUHOIOTHS OCHOBHBIX OHATHI B JAaHHOU cepe U ee IBOTIOIHS.
- YHuukanus 10KyMEHTOBEAYECKON TEPMUHOIOTUI
- TepmunONOTHS, Hcnob3yeMas B chepe 1OV, BKIIOUeHHAs B CTAaHAAPTHI APYTUX OTpacie.
- OO630p mNpaBOBBIX M HOPMATHBHBIX JIOKYMEHTOB, COJEpKallMX OCHOBOIOJArarolue
JIOKYMEHTOBEIUECKUE TEPMUHBI.
- O030p M COMOCTaBIEHWE OCHOBHBIX TOKYMEHTOBEAUECKUX TEPMHUHOB B OTEUECTBEHHBIX U
MEX1yHapOJHbIX CTaHIapTOB.
KoumponsHule gonpocur:
-T'OCT P 51141 -98 «J/lokyMeHTOBEIeHUE U apXUBHOE /1e710. TepMmuHbl u onpeaenenus». ['OCT
P 7.0.8-2013 «JlokyMeHTOBeA€HHUE W apXUBHOE J1€J10. TEepMUHBI M ONPEACIICHUS». CXOJICTBA U
pasnuyus.
- CranpapTuzaisi TEPMHUHOB «JIEJIONPOU3BOACTBO», «IOKYMEHTAIMOHHOE oOOecreueHue
YIPaBICHUSY, «YIIPaBICHUE JOKYMEHTaMM.
- Cranaptusaiys TEPMHUHOB «IOJUTMHHUKY, «KOIHUS», «OPUTHHATD)
- Cranpmaptuzaiusi  TEpMHHOB  «JOKYMEHT»,  «JOKYMEHTHpOBaHHas  WH(OpMAamus»,
«o(ULHaTbHBINA JOKYMEHTY, «CITY>KEOHBIN JOKYMEHT), «3aIHCh)
Chucox ucmouHuko8 u 1umepamypul.
- UCMOYHUKU (OCHOBHbIE, OONOIHUMENbHbIE):
1. TOCT P 51141-98 «Jlenonpou3BOACTBO U apXUBHOE A€JI0. TepPMHUHBI U OmpeneiacHus». — M.:
N3n-Bo ctanmaptos, 1998
2. TOCT P 7.0.8.-2013 CHUBUJ. «J/lenonpou3BOACTBO M apXUBHOE JAeN0. TepMHHBI |
onpeaeneHus» - M.: Crannaptundopm, 2013.
3. TOCT P UCO 15489-1-2007 «CUBU/. Yupasnenue nokymeHnramu. O0mmue TpeGOBaHUMY. -
M.: Cranpaptundopm, 2007
- umepamypa (0OCHOB8HASA, OONOJHUMENbHAS)!
1. Bapnamona JI.H. Crannaptusanus ynpaBieHHs JOKYMEHTAMU: COBPEMEHHOE MOJIO0XKEHHE el
// Marepuansl  MexayHapogHoil — koHepeHumun namatu  1.B.KysnenoBoit  «Ympapnenue
JTOKYMEHTaIMel: mpolioe, Hactosiiee, Oyaymee», M:PITY, 2013.
2. Bapnamora JI.H. Cranmaptuzanusi ynpaBjieHHS JOKYMEHTAIHMEH: MEXIyHapOIHBIN OIBIT
NCO u ero npumenenue B Poccuu. // Bectauk PITYVY. - 2014. - Ne 2 (124). - C. 46-58.
3. Bapnamona JI.H. /I[Boe u3 napua, oJuHAKOBBI C JIMLA: IOPUAWYECKAs CHJIa U IOpUIUYecKas
3HaYMMOCTb JloKyMeHTa.// JlenonpousBoactso. 2014. Ne 4. C. 14-17.
- CnpasouHble U UHGPOPMayUoHHble U3OAHUSL.
HNudopmannonno-npasosas cucrema «Koncynsrant [1nroc»
Nudopmannonno-npasosas cucrema « ICCAO»
Ilepeuens pecypcos uHgpopmayuoHHO-mereKOMMYHUKAYUOHHOU cemu « InmepHemy.
Odummanpueiii  caiit  denmepanbHOTO areHTCTBaA MO TEXHUUYECKOMY PETYJIHPOBAHUIO U
MmeTposoruu. — Pexxum nocryna: www. GOST. ru , cBob6oaHbIi. — 3ari. ¢ skpaHa.
Od¢ununansublii caiit Koncantunrosas rpynna « Tepmuka». [HopmatuBHo-nipaBoBas 6a3za JaHHBIX
0 JIeJIONPOU3BOJICTBY, JOKYMEHTOOOOPOTY U apXUBHOMY Aemy]| [DnekTpoHHbIH pecypce] / «Tepmuka»
- DnektpoH, nmaH.- M., [200-]— Pexum poctyma: http://www.termika.ru/Catalog/catalog.html,
CBOOOJHBIN. — 3ari. ¢ 3KpaHa

Tema 4. YHudukanuss M CTaHIAPTHU3ALUS JOKYMEHTOB HAa Pa3jJHYHBIX HOCHTENSIX H
TeXHOJIOTUH padoThl ¢ HUMH

Llenv 3anamus — H3yuenue 60npocos, c6a3aHHbIX €O cmanoapmusayueli OOKYMEHMOo8 Ha
PA3IUYHBIX HOCUMENAX U MEXHOA02ULL pabombl ¢ HUMU.

Bonpocul onsa 0bcyscoenus:

- CrangapTu3anus 1 yHUQHUKALUS YIPABICHUSCKUX JOKYMEHTOB.



17

- Crangaptel Ha «YHubuimpoanusie cucreMbl mokymentanum» (TOCT P 6. - 2003).
IIpaBoBBIE 1 HOPMAaTUBHO-METOINYECKHUE JOKYMEHTHI IO TEME.

- CranapTu3anus IpoLeccoB CO3/1aHus JOKYMEHTOB Ha MAIllIMHHBIX HOCUTEISIX.

- IloHsiTHE «INIEKTPOHHBIN JOKyMEHT». IIpaBOBbIC U HOPMATHBHO-METOINYECKUE JOKYMEHTHI
10 TEME.

Koumponvnvie sonpocswi:

- HetictByromue ['OCTo1 B o6mactu IOY miis JOKYMEHTOB Ha TPAIUIIMOHHBIX HOCUTEIISX.

- TOCT P 6.30-2003 «YHu(pUUUPOBAHHBIE CHUCTEMBI JOKyMEHTAlMU. YHU(DUIUPOBAHHAS
cucTeMa OpraHU3allOHHO-PACHOPSAUTENIBHOW JOKyMeHTauuu. TpeGoBaHus K  0QOpPMIICHHUIO
JOKYMEHTOB» U €T0 IBOJIOLIHSL.

- Ilonsatne  «JOKYMEHTHI Ha  MAalIMHHBIX  HOCHTENsX».  OCHOBHBIE  CTaHJApTHI,
periIaMeHTHPYIOIIME BOMPOCH! CO3JJaHUS U MCIIOJIb30BAHMS «MAITMHOYUTAEMBIX JOKYMEHTOBY.

- CranpapTbl, perjaMeHTUpYyIOLIMe paboTy C 3JIEKTPOHHBIMH JOKyMEHTaMHu (IpaBuiIa HX
CO3JIaHHsI, MCTIOIb30BAHUS, BOIPOCH! OLIU(PPOBKH H T.I1.).

- CranapThl Ha (OpMaThl JIEKTPOHHBIX T0KYMEHTOB.

Chucox ucmouHuko8 u 1umepamypul.

- UCMOYHUKU (OCHOBHbIE, OONOIHUMENbHbIE):

1. TOCT 6.10.4-84. Tlpunanue IOpUANYECKON CHUIIBI JOKYMEHTaAM HAa MAlIUHHOM HOCUTEIE U
MalllMHOTPpaMMe, CO3/1aBa€MbIM CPEACTBAMU BBIYUCIUTEIbHON TeXHUKU. M.: 'occranaapt, 1984.

2. TOCT P 6.30 — 2003 VYuauduuupoBaHHBIE CHCTEMBI JOKyMEHTAlMU. YHUA(DUIIUPOBaHHAS
cucTeMa OpraHU3allOHHO-PACHOPSAUTENIBHOW — JOKyMeHTauuu. TpeGoBaHus K  0QOpPMIICHUIO
nokymeHToB. M. M3a-Bo cranmaptos, 2003

3. .T'OCT 34.003—90. Kommiekc cTaHAapTOB Ha aBTOMAaTU3UPOBAHHBIE CUCTEMBI. TepMUHBI U
onpeaenenus. — (MudopmannonHast TeXHOJIOTHUSA).

4. T'OCT 34.602—89. Kommiekc CcTaHAapTOB Ha aBTOMAaTU3UPOBAHHBIE CHUCTEMBI.
Texnuueckoe 3agaHWe Ha CO3/aHUE aBTOMATU3WpOBaHHOW cuctembl. — (MHpopMannonHas
TEXHOJIOTHS ).

5. TOCT 28388—89. Cucrembl o00paboTku uHpopManuu. JOKyMEHTHI Ha MAarHUTHBIX
HOCUTEJISAX JaHHbIX. [1ops10K BBIIOIHEHUS U 0OpalleHHsL.

8. TOCT P MCO/MBK 15910—2002. TIlpomecc co3maHusi TOKYMEHTAIMU TOJIH30BATENS
porpaMMHOro cpejcta. — (MHbopMaiioHHast TEXHOJIOTHUS).

9. TOCT P UCO/M3K 2382-23—2004. Nudopmanmonnast texnonorusi. CrnoBaps. Yacts 23.
OO6paboTka Tekcra.

10. TOCT 6.10.3—83. YHu¢uuupoBaHHblE CUCTEMbl JOKYMEHTAlUU. 3amuch HHPOpMALUU
YHU(DUIIUPOBAHHBIX JOKYMEHTOB B KOMMYHUKAaTHBHOM (opmare.

11. TOCT P 52292—2004. DnextpoHHbIii 00MeH uHbopmarueir. TepMUHbI U onpeeieHnus. —
(MudopmarionHast TEXHOJIOTUA).

12. TOCT 7.65-92. CUBU /1. KuHonokyMeHTBI, (OTOIOKYMEHTBI, JOKYMEHTbI Ha MUKpO(dHUIIax.
OOu1re TpeboBaHUS K apXUBHOMY XPaHEHUIO.

13. OCT 55.2-84. ®otonoxymeHThl. [IpaBmiia rocyapcTBEHHOIO XpaHEHHsSI OpPUTHHAJIOB U
CTpaxoBbIX Konuil. TexHuueckue TpeOOBaHMUS.

14. TOCT 13.1.101-93. MukpopuiabMm [I0OKyMEHTa Ha I@paBax NoOJUIMHHMKA. [lopsmok
W3TOTOBJICHUS], yUeTa, XpaHEHUS U TPUMEHEHHSL.

15. OCT. 55.1-84. JlokymeHTBl Ha IUICHOYHBIX HoOcuTeNsaX. [IpaBuia rocyIapCTBEHHOIO
XpaHEHUs] OPUTMHAJIOB U CTPAXOBBIX KOMHUH KMHOJOKYMEHTOB M JIOKYMEHTOB CTPaxoBOTo (oHAA.
Texuunyeckue TpedOBaHUS.

16. TOCT 7.68-95 MexrocyaapcTBeHHbIl craHaapT. Cucrema CTaHAApPTOB MO HH(OpMAInH,
OMONMMOTEYHOMY W W3JaTellbckoMy neny. DoHO- W BHIACOAOKYMEHTHL. OOIIMe TeXHUYECKHE
TpeboBaHus K apxuBHOMY Xpanenuto. C 01.07.96

17. TOCT 7.69-95. (MCO 5127-11-83) MexrocynapctBennbiii crangapt. CUBU/I.
AynnoBusyanbHble T0KyMeHTbl. OcHOBHbIE TepMmuHBbI U omnpeneneHus. C  01.07.1997 , nepeusn c
n3meHeH. 23.06.2009
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18. TOCT 2.001-70. Egmnas cucrema koHcTpykTopckoi mokyMeHtanuu (ECK]I). OOmme
noyioskeHus. M.,1985.

19. TOCT 2.501.-68. ECK/I. [IpaBuia yuera u xpanenusi. M., 1985.

20. TOCT 21.001-77. Cucrema npoekTHOM nokymeHTanuu s ctpoutensctBa (CITIC). O6mue
nonoxxkeHus. M.,1980.

21. TOCT 3.1001-81. Enunas cucremMa TEXHOJIOTHYECKOH AoKyMeHTanuu. OOIue MoJ0KEHHS
M., 1984.

22. TOCT 28388-89. Cucremsl 06padboTku nHpopmarn. JJloKkyMeHTbl HA MATHUTHBIX HOCUTEISAX
naHHbIX. [Topsiiok BeimoHeHUs U oOparieHus. M., 1989.

23. TOCT 621.1-78 YHu¢unupoBaHHble CUCTEMbI TOKyMeHTanuu. CucreMa JOKyMEHTAIUH 110
n300peTeHusIM U OTKpBITUSAM. OCHOBHBIC TTosokeHus. M.: ['occrangapt, 1978. 12 c.

24. TOCT P HCO 23081-1-2008 «CHBU/J. Ilpouecchl ynpaBieHUs IOKyMEHTAMHU.
Meranannsie s qokymeHToB: Yacts 1. [Ipunnunen»y. M.: Ctangaptuadopm, 2008

- 1umepamypa (0OCHO8HASA, OONOJIHUMENbHAS):

1. KokopeB B.M. OcHoBBI cTanmapTtu3aliud B WH()OPMAIMOHHBIX CHUCTEMax: YUYEeOHUK s
CTYJCHTOB BY30B, OOyYalOIIUXCS IO CICNHATBHOCTH «JlOKYMEHTOBEIEHHE U JIOKyMEHTAIIMOHHOE
obecnieuenue ynpasienus». — M.: 3a-Bo ctanmaptos, 1988. — 239 c.

2. Anekcanapouu ['.51. Crammaptu3amus O(QUCHBIX JJIEKTPOHHBIX JOKYMEHTOB. Mcropus
Bonpoca//3amuta unopmanuu. Uncaita. — 2007. - Ne 4. — C. 26-27

4. Mutuenko O.}1O., PeickoB O.M. ®opMaTbl 3JIEKTPOHHBIX JOKYMEHTOB, NPUMEHSEMBIX B
ynpaBieHueckoi aesrenbHocTd // Cekperapekoe aeno. — 2004. - Ne 10. — C. 28-32

5. PrickoB O.M. HanmoHanbpHBIN CTaHAAPT Ha ONUCAHHWE HIIEKTPOHHBIX HH(POPMAIMOHHBIX
pecypcos // Henonpouspoactso. — 2005. - Ne2. — C. 54-59

6 Kysun A.A, Pomans JI.M. Kunodortoapxussl: Yue6HO€e mocodue. M.,1982.

7. Marunos B.M. KuHO1OKyMEHTBI B KOHTEKCTE HcToprudeckoro 3Hanus. M.:PI'TY, 2005.

- CnpasouHble U UHGPOPMayUoHHble U3OAHUSL.

Nudopmannonno-mpasosas cuctema «Koncynsrant [Lmrocy»

WNudopmannonno-npasosas cucrema « MCCAO»

Ilepeuenv pecypcos uHgpopmayuoHHO-mereKOMMYHUKAYUOHHOU cemu « MHmepHemy.

Odunmanbupiii cait PeAepanTbHOrO areHTCTBa MO0 TEXHUYECKOMY PETYJIMPOBAHUIO U METPOJIOTHH.
— Pexxum noctyna: www. GOST. ru, ceoOoaHbIi. — 3ari. ¢ sKpaHa.

OdunmanbHbIi cauT Bcepoccniickoro HAaY4YHO-UCCIIE0BATEIBCKOIO WHCTUTYTA
noKyMeHToBeneHUs: u apxuBHoro nena (BHUUIAAJ) [Onexrponnsit pecypc] /BHUUIAAJL -
DnekTpoH, aad.- M., [2001].— Pexwum goctyma: www.vniidad.ru, cBo0oaHbINH. — 3aril. ¢ 9KpaHa.

Tema 5. CtanapapTuszanms B 06jactsx, cMexkHbIx ¢ I0Y

Lenv sanamus — usyyenue acnekmos cmanoapmuzayuu cgep, cmedrcnuvix ¢ JJOYV

Bonpocwt ons oocyscoenus:

- TepMUHOIOrHYECKHE CTaHIAPThl CMEKHBIX 00J1acTel.

- llenecooOpasnocth ucnonbzoBanus B JJOY.

- [IpobnemMbl COBMECTUMOCTH U MyTH UX YCTPAHEHUS.

Konmponvhuvie éonpocbr:

- CranaapTsl Ha aBTOMaTU3UpoBaHHbIN cuctemsl ynpasienus (I'OCT 25.702-85; TOCT 34.03-
90; 'OCT 34.601-90; TOCT 35.003-90).

- CoBpeMeHHbIE crIeU(pHUKAIIMHA HAa CUCTEMBI 3JIEKTPOHHOTO JOKYMEHTOO00POTAa.

- Cranmaptsl cuctremsl MeHemKkMeHTa kadectBa (TOCT P UCO 9000-2008; TOCT P UCO 9001-
2008 u gp.).

- CranaapTel Ha CUCTEMBI YIIPaBIEHUS TOKyMeHTaMu (MexayHapoaHsle cranfaaptel MCO cepun
30300) u cnennduka ux BHeaperus B Poccun

Cnucok uCmouHuKo8 u Iumepamypbt.

- UCTMOYHUKU (OCHOBHbIE, OONOJIHUMENbHbLE)!
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1. UCO 30300:2011 (R) «Muadopmanms u nokymeHntanus. CUCTEMBbI yIIpaBICHUS TOKYMEHTAMH.
OO01mre moI0KEeHUS U CIIOBAPhY.
2. U1CO 30301:2011 (R) «Mudopmarus u nokymeHTarusi. CUCTEMBbI YIIPaBICHUS JOKYMEHTAMH.
TpebGoBanus».
3. TOCT P HCO 30301-2015 «HMuadopmamus u moxkymeHrtanus. CucremMa MEHEIKMEHTa
3ammucein». — M.: Crangaptundopm, 2015.
4. TOCT P HUCO 9000-2008 Cucremsl meHemxMmeHTa KadecTBa. OCHOBHBIE IOJIOKEHUS U
CJIOBapb;
5.TOCT P UCO 9001-2008 Cuctembl MEHEIDKMEHTA KauecTBa. TpeOoBaHus;
6. TOCT P MCO 9004-2001 Cuctembl MEHEPKMEHTA KauecTBa. PEKOMEH1aliuy 110 yJIy4IlIEHUIO
JeSITEIbHOCTH.
- Iumepamypa (0OCHOBHAS, OONONHUMENbHAS):
14. MatseeB U., Mouceenko E. /IBa Beka u 77 JIeT: HCIIOJIHUTENIbHAS BJIACTh U CTaHAAPTU3ALIMS
/I Crarmaptsl 1 kagecTBO. — 2002. - Ne 12,
15. BemmmoB B.A., AprembeB b.I'. Texunueckoe perynupoBaHue: 0€301MaCHOCTh U KauyeCTBO. —
M.: ®I'VII «Crangapturadopm», 2007. — 696 c.
- CNpasouHble U UHPOPMAYUOHHbBIE U3OAHUSL.
WNudopmannonno-npasosas cucrema «Koncymnbrant [1nroc»
Nndopmannonno-npasosas cuctema « UICCAO»
Ilepeuens pecypcos ungopmayuonHo-meneKoMMyHUKAYUOHHOU cemu « MnmepHemy.
Odunuanpuplii  cailt  ®efepanlbHOrO0 areHTCTBa IO TEXHUYECKOMY PETyJIUPOBAaHUIO U
Mmetposorun. — Pexxum nocryma: www. GOST. ru , cBoboaHbIif. — 3ari. ¢ skpaHa.

Tema 6. Ctanpapruzanus JJOY Ha coBpeMeHHOM ITane.

Lenv 3anamus — usyyenue sonpocos cmanoapmusayuu /[OY na coepemennom smane

Bonpocwt ons obcyscoenus:

- HopmaTuBHBIE JOKYMEHTBl M CTaHAAPThI, PErIaMEHTHPYIOIIUME MpPOLecchl pa3paboTKu U
BHeapeHus cranaaptos JJOY B PO.

- CucreMa cTaniapToB 1o uHGopmaruu, ondbauoredHoMy u uzaarensckomy aeny (CUBU).

- OpraHbl U CTPYKTypbl, ydacTByrouue B Impouecce cranpapruzamuun JOY B PD. Ux
pa3paboTKH.

- OO1IeCTBEHHBIEC OpTraHU3AIlNH, YIaCTBYIOIIUE B Tipoliecce cranaapTuzanuu JJOY B PO.

Konumponvuvie sonpochwi:

- Poccrananpar/TK 191 «HayuHo-TexHuueckas nHdopmanus, OMOIUOTEUHOE U U3JIATENIbCKOE
neno» (BUHUTN).

- Poccrananapt/TK 191/TIK 4 «YnpaBnenue gokymentamueiny (BHUNIAN).

- Poccrananapt/TK 459/TIK 6 «OKu3HeHHBIN LUK 3JIEKTPOHHOTO A0KyMeHToobopoTa» (D0C).
Poccrananapt/TK 076 «Cucremsr menemxmentay (BHUNC).

- [lepeuncnnTh cOBpeMEHHbIE HAIlMOHAJIbHBIE CTaHAAPTHI, HcHoNb3yeMble B JIOY.

- IlepeuncnuTh pOCCHHCKME aHAJOTH MEXIYHAPOTHBIX CTAaHAAPTOB TIO  YIPABJICHHUIO
JOKyMeHTalue, ucrnonszyemsie B JIOY Ha cOBpeMEHHOM 3Tarte.

Chucox ucmoyHuKo8 u 1umepamypul.

- UCMOYHUKU (OCHOBHbIE, OONOJIHUMENbHDIE):

1. TOCT P UCO 15489-1-2007 «Cucrema cranaapToB no uHdopmamnuu. bubmuoreunomy u
U3JaTEeIbCKOMY JIeNly. YTpaBieHus JokymenTamu. Ooume tpedoBanus». M.: Cranaaptundopm, 2007.
32¢c.;

2. TOCT P UCO 23081-1-2008 «CUBH/I. IIponecchl ynpaBieHus: JOKyMeHTaMu. MeTaJjaHHbIe
st nokymeHnToB: Yacts 1. [Ipuntuney. M.: Craanaptundopm, 2008

3. TOCT P UCO 22310 — 2009 «CHUBM]. PykoBOACTBO i pa3paOOTUYMKOB CTAHIAPTOB,
CTaHABIWBAIOIINX TPEOOBAHMS K YIPABICHHUIO JoKyMeHTamuy. M.:Ctanaaptundopm, 2009

4. TOCT P 7.0.8.-2013 CHUBU/. «/lenonpons3BoaCcTBO M apXUBHOE JAeN0. TepMUHBI U
OTIpeIeNICHUs.
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5. TOCT P HMCO 30301-2014 «Huadopmamus u moxkymeHrtanus. CucremMa MEHEIKMEHTa
3ammuceit». — M.: Crangaptundopm, 2014.

6. TOCT P HCO 30300-2015 «CHUBM]. Cucrtemsl ympaieHus nokyMeHTamu. OOmiue
MOJIOKEHHS U cloBapby. — M.: Crangaptundopm, 2015

7. TOCT P HMCO 30301-2014 «HMuadopmamus u poxkymeHrtanus. CucremMa MEHEIKMEHTa
3amuceit». — M.: Crannaptungopm, 2014.

8. 'OCT P 1UCO 30301-2017 «CUBU/I. Cuctemsl ynpaBiaeHUsI0OKyMeHTaMu. TpeOoBaHms». —
M.: Cranmpaptuadopm, 2017.

9. TOCT P 7.0.97-2018 «CHUBHN/. OpranuzalimOHHO-pACHOPSAUTEIbHAS JOKYMEHTALIMS.
TpeboBanus k opopmiieHHIO T0KyMeHTOBY». M.: Ctanaaptundopm, 2018.

- umepamypa (0OCHOBHAS, OONOJHUMENbHAS)!

1. Bapnamosa JI.H. Crangaprusanus ynpaBieHHUs JOKYMEHTaMHU: COBPEMEHHOE MOJIOKEHHUE AeIT
// Marepuansl  MexayHapogHoW — kKoHepeHimun namata  1.B.KysnenoBoit  «YmpapneHue
JTOKYMEHTaIMel: mpoluioe, HacTosiee, Oyaymee», M:PITY, 2013.

2. BapnamoBa JI.LH. Crangaptuzamnusi ynpaBi€HHs JOKYMEHTALMEH: MEKIyHApPOJHBIM OIbIT
NCO u ero npumenenue B Poccuu. // Bectauk PITYVY. - 2014. - Ne 2 (124). - C. 46-58.

3. Bapmamoa JI.H., UCO 15489-1:2001 «Mudopmamus u AOKyMeHTalus — YTpaBicHHE
JOKYMEHTaMU»: €Ille OAWH IIaHC BO3POJHUTH TOCYIApCTBEHHOE peryiupoBanue B cdepe IOV //
JlokymeHTanusi B WH(OpPMAllMOHHOM OOIIECTBE: 3aKOHOAATEIbCTBO U CTaHAApThL. JloKmaasl u
coobmienus Ha X MexayHaponHoi HayYHO-TIpaKTH4YeCKOi KoH(pepeHuun. 22-23 Hosops 2005 r. M.,
2006.C.271-274

4. BapnamoBa JI.LH. CoBpemeHHOE cocTOsHHUE Jael B cdepe CTaHIapTHU3AlUHA IPOIECCOB
JOKYMEHTAIlMOHHOTO obecreueHus ympasieHus: onblT Poccun // Tpyabl TpeTbel MexayHapOIHON
KoHpepeHmu «Crannaptusanus THPOPMALMOHHBIX TEXHOJOTHA W mHTeporepadensHocts —SITOP
20090ckBa, - C. 137-140.

5. Bapmamosa JI.H. TOCT P CO 15489-1-2007: 3nauenue mist Poccuu // Jlenonpou3BoACTBO U
nokyMeHToo0opot Ha npeanpuatuu. 2007. Ne 3.C.18-19;

6. Jlapun M.B., Bapnamosa JI.LH. HauuoHnanbHblii cTaHaapT «YIpaBi€HHUE JIOKyMEHTAMHU.
O6mue tpedoBanus» [lepcnextussl npoekta. (Kpyrisiii cton B penakuuu xypHana) / CrpaBOYHUK
cekperaps u opuc-meHerepa. 2007. Ne 2. C.8-20.

- CnpasouHvle U UHGOPMAYUOHHbIE U3OAHUSL.

NupopmannonHo-npasosas cuctema «Koncynprant Ilmoc»

WNudopmannonno-npasosas cucrema « MCCAO»

Ilepeuenv pecypcos ungpopmayuoHHo-menreKOMMYHUKAYUoHHoU cemu « Mnmepremy.

Odunmanbupiii callT @eepanbHOrO areHTCTBa MO0 TEXHUYECKOMY PETyJIMPOBAHUIO U METPOJIOTHH.
— Pexxum noctyna: www. GOST. ru , cBo6oaHbIi. — 3ari. ¢ skpaHa.

OdunuanbHbIH cait Bcepoccuiickoro HAYYHO-HUCCIIEeI0BATEIHCKOTO WHCTUTYTA
NoKyMeHToBeneHus u apxuBHoro aena (BHUMAI) [Onextponnsiii pecypc] /BHUUIAJ -
DnekTpoH, aaH.- M., [2001].— Pexxum goctyma: www.vniidad.ru, cBo6oaHbIii. — 3ari. ¢ sKpaHa.

9.2 MeTtoanyecKue peKOMeHAALMH M0 MOAT0TOBKe NMCbMEHHbIX padoT

Bce mnucemeHHble paboThl (JOKJIAIBI, 3cep, pedeparbl) AOHKHBI OBITH OQOPMIEHBI IO
YCTQHOBJICHHBIM TpeOoBaHMsIM (00J0XKKa, OrJaBIE€HUE, COJAEp)KAaHUE, CIUCOK HCTOUYHUKOB MU
JUTEpaTyphl) U COJEPKaTh Ha CBOEH 00J0KKe moJiHbIe cBeneHus 00 aBTope (PUO, dakynbTeT, Kypc,
HanpaBJIeHUE MOATOTOBKH, IPOQHIb, HAUMEHOBAHHE AUCIUILIMHBI 10 KOTOPOW OHA HANKMCaHa U T.IL.).
Bce nuceMeHHBIE paOOTHI OJDKHBI OBITH HAIMCAaH Ha OCHOBE MCTOYHWKOB, O(PHIMAIBHBIX CAaHTOB H
JUTEpaTyphl C YKa3aHMEM CCBUIOK Ha HUX B TEKCTE€ U IOJHBIM OHOIMOTpaguuecKuM OMHCAHUEM
HCTIOJIH30BAaHHBIX PECYPCOB B CITUCKE HCTOYHUKOB U JINTEPATYPHI.

ITucbmennble paboThl (3cce, OOKIaA, pedepar) pa3lIndaioTcs Mexay coOoi mo o0vemy u
riyouHe mpopaboTku u3ydaemoro Bompoca. OObeM 3cce He JoJbKeH mnpesbimaTth 1-3 ctp. O0beMm
JIOKJIa/la 3aBUCUT OT BBIODaHHOW TeMbl, HO He JojpkeH mpeBblmarh 10-15 crp. O6wvem pedepata
3aBUCHUT OT BBIOpaHHOM TeMbI OT 15 10 25 cTp.
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IIpunoxenne 1. AHHOTAITHSA
pabouei mporpaMMbl JUCIUITIHHBI

AHHOTAIIUS PABOYEN ITPOT'PAMMBI JTUCIHUILIAHBI

Hucuunimua «OpraHu3alluOHHbIE OCHOBBI  cTaHjaptuszanuu  JIOY»  peanusyercs Ha
(dakynbTeTe apXWMBOBEACHHUS M JIOKYMEHTOBEICHUS KaA@eopolu ucmopuu  20cy0apCmeeHHbIX
VupesHcOeHull U 00UeCmMEeHHbIX OPeaAHU3AYULL

[lenp IOUCHUIUIMHBL: - W3Y4YCHHWE TEOPETUYECKUX MPOOJIeM U TPHKIAJHBIX aCIEKTOB
CTaHJapTHU3AIIMU JOKYMEHTAIIMOHHOTO o0ecniedeHus ynpaienus (naiee JJOY).

3amaun ITUCHUILIMHEL:

- U3y4YCHUE OCHOBHBIX IMOHATHHA, MCIOJIB3YEMBIX MPH MPOBEACHUH PabOT MO CTaHAAPTU3AIMH
chepst JJOY;

- u3ydeHnue ucropuu cranaapruzauuu JJOY B Poccuu;

- U3y4YE€HHE HOPMATUBHO-TIPABOBBIX OCHOB cTaHaapTuzauuu JJOY;

- u3ydeHHe HUHGPOPMAIMOHHBIX CHCTEM U OCHOBHBIX HH(GOPMAIMOHHBIX PECYPCOB,
MCIIOJIb3YEMBIX TIPU OPTaHHU3AINH U TPOBEICHUH padboT o ctanaaprusanuu JJOY;

- U3y4YEeHHE CTaHAapTOB, perynupyromux chepy 1OV B PO.

JucnuniuHa HanpaBieHa Ha OPMUPOBAHUE CIIEIYIONINX KOMIETCHIIUNA:
IIK-1 CnocoGHOCTh NPUMEHSTh HAYYHO-METOJUYECKUE OCHOBBI JOKYMEHTOBEACHHUS U
apXUBOBEJICHHS B IpodeccroHabHOl chepe

B pe3ynbraTe 0cBOSHUS NUCHUIUIMHBI O0YYaIOIHICS TOMKEH:

3HaTh: OCHOBHBIE ATallbl U 3aKOHOMEPHOCTH UCTOPUUYECKOTO Pa3BUTHS POCCUUCKOTO 00IIeCTBa
Y TOCYyIapCTBAa; OCHOBHBIE METOJIbI M CPEJICTBA MIPOBEJICHUS TEOPETUUECKIX HCCIIETOBAHUN ; HCTOPUIO
CO37IaHUsl U Pa3BUTUA WH(OOPMAIMOHHBIX TEXHOJOTUNA U KOMIBIOTEPHON TEXHUKH, UCIIOJIH3YEMON B
JOKYMEHTAIIMOHHOM OOECTIeUeHUH YIIPABJICHUS U apXUBHOM JIENe

YMeTb: TOpPUMEHSATh  TOJYYSHHBIE TEOPETHUYECKHUE 3HAHHWS JUIA  PEIICHWS  3a1a4
npodeccnoHaNbHON AESITeNbHOCTH; UCTOIh30BaTh KOMIBIOTED U MHYIO OPTaHU3aI[MOHHYIO TEXHHKY,
WCIIONB3YEMYIO B JIOKYMEHTAIIMOHHOM OOECMEYeHUH YIPABJICHUS B TMPAKTHYECKON MEATETbHOCTH
Brnagers: HaBplkamMM TIOMCKa H  HCMOJB30BAaHUS HUCTOPUYECKOW uWHQOpManuu B  CBOeH
poeCCUOHANIBHON JIeATEIbHOCTH; HAaBBIKAMHU MPOBEJACHUS TEOPETHUYECKUX HCCIIEIOBAHUM B paMKax
o0pa3oBaTeNnpHOrO Tpollecca U JajbHelmed mnpodeccnoHaNbHON eATeNbHOCTH; HaBBIKAMU
WCIIONB30BaHUsI HMH(POPMAIIMOHHO-TIPABOBBIX 0a3 JaHHBIX, COCTaBJIEHUs Oubmuorpadguueckux u
apXUBHBIX 0030POB JUIS PEIIEHHUs TOCTABIEHHBIX 3a/1a4.

[To nucrumuiHe IpeaycMOTpEeHa TPOMEKYTOUHAs aTTecTalus B GopMe sK3amena.
OO0m1ast TpyJJ0EMKOCTh OCBOCHHMSI TUCIIMIUIMHBI COCTABIISIET 3 3aU€THBIX €IUHUIIBI.



